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	Job Title:
	Head of Finance 

	Reports to (job title):
	Chief Operating Officer

	Accountable to:
	Diocesan Trustee Board, Bishop

	Key Relationships:
	Bishop, Trustee Board, Vicar General, Parish Priests, Curia Staff

	Location:
	The Curial Office, 50a The Avenue, Linthorpe, Middlesbrough, TS5 6QT

	Travel Required:
	Occasional travel may be required.

	Salary Range:
	IRO £60,000 per annum

Plus 6% employer’s pension contribution.
	Position Type:
	Permanent

	Hours of Work:
	35
	Holidays
	20 days (plus additional discretionary days at Easter and Christmas) plus bank holidays.

	Overview and Job Purpose:

	
The Head of Finance is a key member of the Senior Leadership Team, responsible for strategic financial leadership and ensuring the financial sustainability of the Diocese. This role encompasses day-to-day financial operations, investment strategy, risk management, IT oversight, and long-term financial planning. It also involves leading and developing a resilient and professional finance team. The Head of Finance chairs the Diocesan Investments Committee which advises the Trustee Board on diocesan investments including the acquisition and disposal of investment properties.

The Head of Finance supports the Trustee Board in achieving the charitable objects of the charity through the administration of the finances, assets and resources of the Diocese in an efficient manner whilst ensuring that all legal requirements are complied with.

The post holder works closely with Parish Priests and parish finance committees in the day to day financial administration of the parishes in the Diocese.

The Head of Finance reports to the Chief Operating Officer and is the key point of contact with external advisers such as auditors, lawyers, bankers, investment managers, the Charity Commission, and Companies House.


	Key Responsibilities

	
1.	Strategic Financial Leadership
· Develop and implement a financial strategy aligned with the Diocese’s mission and long-term objectives.
· Provide financial analysis, forecasting, and risk management to support strategic decision-making.
· Ensure compliance with Canon Law, UK financial regulations, and charity law across all jurisdictions.
· Advise the Bishop, COO, Trustees, and key leaders on all aspects of financial management.
· [bookmark: _Int_QksSq3r4]Attend Trustee Board and committee meetings presenting clear and insightful financial reports.

2.	Treasury and Investment Management
· Oversee treasury operations, ensuring effective cash flow management and financial sustainability.
· Lead on investment strategy, chairing the Diocesan Investment Committee and working with external advisors to maximise ethical and responsible investment returns.
· Regularly review Restricted and Designated Funds to ensure compliance with Diocesan policies and procedures for such funds.

3.	Leadership of the Finance Team
· Provide strong leadership, fostering a culture of excellence, accountability, and continuous improvement.
· Develop and mentor finance staff, ensuring they have the skills and support needed to succeed.
· Ensure the efficient operation of financial systems, budgeting, reporting, and internal controls.
· Promote collaboration across diocesan departments, ensuring effective financial stewardship at all levels.

4.	 Financial Oversight and Risk Management	
· Oversee fraud risk management, implementing robust controls to identify, prevent, and address financial irregularities, particularly in parish accounts.
· Develop, maintain and regularly review a Financial Risk Register, identifying and mitigating key risks across the Diocese, including fraud, liquidity, compliance, and operational risks.
· Establish and implement risk management strategies, embedding a culture of financial accountability across the Diocese.
· Provide audit support and financial guidance to parishes, ensuring adherence to best practices and regulatory requirements.
· Lead the development of annual budgets, ensuring alignment with diocesan strategy and long-term financial sustainability.
· Develop and maintain long-term financial forecasts, assessing future income, expenditure, and funding requirements.

5.	Parish Support
· Provide strategic financial support to parishes, helping them develop long-term sustainability plans.
· Offer guidance on budgeting, financial controls, and fundraising strategies.
· Develop and implement financial training for clergy and parish finance teams to improve financial literacy and compliance.

6.	IT Systems
· Provide operational & IT Leadership
· Lead the IT strategy which aligns with financial and operational objectives.
· Work with IT providers to ensure cybersecurity, data protection, and technology governance.

7.	Payroll and Pensions
· Oversee the payroll function working closely with the HR manager to deliver a reliable and accurate service for employees.
· Act as the primary point of contact with pension providers with regard to Priest and Employee pensions.

8.	Insurance
· Ensure that all required insurances are in place at all times and ensure that all the requirements of the insurers are met. 
· Act as the primary point of contact with Catholic Insurance Services (CIS) with regard to insurance issues.
 
       9. Leadership and Stakeholder Engagement
· Act as a trusted advisor to Bishop, clergy, Trustees, COO and Senior Leadership Team.
· Communicate complex financial information clearly and persuasively to both finance professionals and non-experts.
· Build strong relationships with internal and external stakeholders, ensuring financial decisions support the Diocese’s mission.
· Act as the key point of contact with external advisers such as auditors, accountants, lawyers, bankers, investment managers, the Charity Commission, and Companies House.  
 


	PERSON SPECIFICATION:

Essential knowledge and experience
•	Senior level financial, asset and resources management in a comparable setting.
•	General strategic and operational business management experience gained at senior level 
•	Experience of managing an investment portfolio.
•	Experience of managing a property investment portfolio.
•	Good working knowledge of IT systems and solutions relevant to this field, e.g. business IT architecture, accounting applications and commonly used software programmes, e.g. MS Office suite.
· Experience of reporting at board level.
•	Experience of typical business insurance cover and the requirements of insurers.

Qualifications and training
•	Degree-level education or equivalent professional qualification/experience.
· Desirable - A qualified accountant (ACA, ACCA, CIMA or equivalent).  
· Essential - If not a qualified accountant then the post holder must have extensive financial leadership experience, i.e. QBE.
•	Evidence of professional development and training appropriate to the level of the role.

Skills
•	Strategic planning skill and the ability to be able to see the ‘big picture’ whilst dealing with more detailed work.
•	Planning and organising skills in order to produce operational plans, management projects and establish appropriate organisational business processes.
•	Excellent communication/interpersonal skills both written and oral, including making presentations to both professional and non-professional audiences and influencing those over whom they have no direct control.
•	Excellent people management skills with proven ability to get the most out of people whatever their role and to encourage personal development as well as be able to demonstrate their ability to take difficult staffing decisions
•	Empathy and social skills in order to build effective working relationships with others, e.g. clients, supporters, decision makers and staff members
•	Effective negotiating, influencing and persuasion skills at the highest level
•	Ability to work on own initiative and without direction
•	Effective team-working and collaboration skills.
· Experience of managing a complex and varied workload, with the ability to multitask

Other requirements
•	Some work outside normal office hours will be required.
•	Travel within the Diocese and occasionally within the UK.


	Other Information:

References and Reports
· Two professional references will be required.

Health and Safety: All employees are required to take reasonable care of their own health and safety and that of others who may be affected by their acts or omissions.

Confidentiality: During their employment, the post holder may gain knowledge of confidential matters which may include personal or business-related matters. Such information must be considered with high levels of confidentiality and must not be discussed or disclosed. Failure to observe confidentiality could lead to disciplinary action.

Data Protection: Where it is a requirement of the role, the post holder will have access to computers and other information technology. He/she will be required to ensure that appropriate security procedures are followed and that confidential information such as passwords are not communicated to unauthorised individuals.

Safeguarding: The Diocese of Middlesbrough is committed to safeguarding all children and vulnerable groups at risk within its community. The Diocese aims to embed a culture of safeguarding to prevent abuse and to provide support to individuals who have been hurt by abuse, taking the necessary actions to reduce the likelihood of further harm. All diocesan employees are expected to contribute to the creation of a safe environment, challenge inappropriate behaviours and report concerns in line with procedures.

In fulfilling the duties of this role, the post holder may come into contact with children or vulnerable adults.  Therefore, they must adhere to diocesan safeguarding procedures.

Probationary period: This position is subject to completion of an initial probationary period of six months.

Driving: A driving licence and access to a vehicle will be beneficial along with the ability to travel occasionally to various parts of the Diocese.

All Diocesan employees are always expected to work with the highest standards of conduct.  Maintaining the respect and dignity for colleagues, clergy and visitors is essential.  Employees are also expected to support the creation of a warm, pleasant, and hospitable working environment.
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